<<DEPARTMENT LETTERHEAD>>




<<DATE>>

<<FACULTY NAME>>
<<FACULTY TITLE>>
<<DEPARTMENT>>
<<COLLEGE>>

RE: Contract Renewal


Dear <<NAME>>,

Your term faculty position, <<TITLE>>, in the Department of <<DEPT NAME>> currently ends on <<TERM ENDING DATE>>. Your position will not be renewed at that time.

[bookmark: _Hlk198014073]As the Faculty Handbook requires, I am providing you with a one-year written notice that your position will not be renewed. Therefore, this letter serves as official notice per Faculty Handbook, Section 3.5.1.1. This notice does not, however, preclude a renewal of your contract if circumstances warrant.

Thank you for your time and service in the Department of <<DEPT NAME>>. Should you have any questions about this matter, feel free to contact me.
 

Sincerely,



<<DEPARTMENT CHAIR NAME>>
Professor and Department Chair
Department of <<DEPT NAME>>


[bookmark: _Hlk198014110]Cc:	<<DEAN NAME>>, Dean, College of <<COLLEGE NAME>>
	<<HRP NAME>>, HR Partner, UHR Delivery
	Kaela Black, Faculty Personnel and Policy Director, Senior Vice President and Provost
	svpp_personnel@iastate.edu 
