
Internship Program 
Form completed

Opportunity 
Supervisor

START HERE

High Risk? 
Alert Lakshmi Attigala 
lakshmi@iastate.edu 

in EH&S

Routed to Dept. 
Chair for Approval

College Designee 
(Dean/Assoc Dean)

Review

Approved & signed 
Internship Program 

Form sent to 
lsutton1@iastate.edu 

to be filed in CyBox

Participation 
Agreement Form 

completed for each 
International Intern

All staff involved will 
complete Child abuse 

awareness training and 
Background Check

Not U.S. citizen?

Department initiates
and completes 

CyStart 
issoscholar@iastate.edu

Department emails FINDL 

with request for monthly stipend payment via supplier 
invoice. 

FINDL staff check SVPP CyBox to ensure the PAF has been 

approved and get appropriate worktag or grant number.

Payment

1
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3

Current Process of Intake/Vetting Interns

Youth signs PAF along 
with parents, emails back 

to Department. 

Under 18?
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